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	PeopleSoft Retro Payroll Transfer
MAIL TO:  ADMIN 409



	Today’s Date:
	[image: image1.png]     

	Preparer:
	     

	Phone:
	     

	Email:
	     

	Dept ID#:
	     

	Dept Name:
	     

	IMPORTANT – Run the UMBC History of EE Pay Distribution report , attach it  as backup .


	Employee Name:

	     

	Employee ID:
	     
	Position

Number:
	     

	Pay Group
(SAL, HRL):
	     
	From Combination Code:
	     

	Start Date
	                                            PR ID
	End Date:  
	                            PR ID


	Use These Fields to Move Percentage of Employee’s Pay Between Start & End Dates Above

	New Combination Code

1.)
     


Additional To New Account Code(s)

2.)
     


3.)
     


4.)
     


5.)
     


6.)
     



	Retro Percent

%      
%     
%     
%     
%     
%     

	Salary and/ or Fringe Benefits (check one or both)
Process Salary □      Process Fringe Benefits □      


	Reason for Retro Transaction:

	     



Attach History of Payroll Distribution Report
THIS RETRO ENTRY COMPLIES WITH A(21) REGULATIONS IF APPLICABLE.

From Department ID # 

     



To Department ID#
     













	Approval Signature


	Date
	Approval Signature  (when retro is inter-departmental)
	Date
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